
ST. MARK'S MONTESSORI SCHOOL 

VOLUNTEER FORM  

 

 

 

St. Mark’s Montessori School is a non-profit school and volunteer efforts are very important to our 

program.  We have volunteer needs in and out of the classroom. 

Please read the descriptions of the following volunteer positions and sign up for the positions where you 

may be able to contribute time.  If you have grandparents or other family members that are interested in 

joining us for any event feel free to list them as well!  The more the merrier and the children are so 

proud to have your involvement in their school.  Thanks so much for your participation! 

 

Substitutes:  This position is paid or volunteer.  A substitute will never be expected to run the class; 

the assistant will always take that role in the event of an absent teacher.  Occasionally a staff member 

may need to be out for illness (themselves or their own child) or they may need to be off for other 

reasons.  Parents interested in this volunteer position would sometimes have plenty of notice and other 

times we may call you the day we need you.  We understand that parents that work outside the home or 

are full-time with a younger sibling would need more advance notice.  If you would be willing to be on 

our call list we will schedule an orientation for Substitutes to give you information for this position.  

Please include the days of the week that you may be most available.   

 

Label Parent:  St. Mark's collects Box Tops for Education and Campbell’s Soup labels.  This parent 

would count our labels each month and keep the parents up to date on information sent out by the 

companies and purchases we have earned through our collections.  

 

Library Parent:  Collects and returns books to and from the library for the classroom.  The teachers 

will provide a list of books or a topic we may be studying.  If needed the teacher’s library card is used 

and the trips to the library are only once or twice a month, at the most.  We do have our own collection 

of books but sometimes we need references on a subject we may not have in our school library.  Each 

teacher will have their own requests for books needed in their classroom. 

 

Classroom Parent:  This volunteer can be multiple parents each year.  They will work hand in hand 

with the teacher to assist with any event to help it run smoothly and calmly so the teacher is not pulled 

away from the children and the classroom, i.e. holiday parties, special art projects requiring one-on-one 

assistance, etc.  These volunteers will listen to readers, cover our hallway desk, assist with a special 

program in our atrium this year with gardening and woodworking and take home prep/cleaning 

assignments for Art class.  We promise we won’t overwhelm this person; we are pretty independent and 

low key during holiday celebrations.  

 

Scholastic Book Orders:  The tasks for this position include providing the families each month with an 

order form and a letter explaining the due dates and any monthly updates.  This person places the order 

and gets it out to the parents, finds great deals for the school through our bonus points and keeps the 

teachers current on any specials through the book club.   

 

 

 



Special Occasion Volunteer:  The school enjoys offering activities for both the children and the parents 

to allow socialization and an opportunity to get acquainted.  If you have any ideas or suggestions for 

activities and would like to help plan an event, please sign up so we can plan an event!  We currently 

hold a Christmas Program and an End of the Year Celebration.  For all events we need set-up/decorating 

as well as clean up.   

 

Yard and Plant Sale Volunteer:  Each school year in May we have a school/church yard sale.  

Volunteers for this position would assist with the preparation and actual day of our sale.  This position 

has advertising and sign making needs.  Plants sold from a local nursery provide an income as well and 

parents are needed to haul plants from the nursery and work the sale table. 

 

Parent Representative to the Preschool Board of Directors:  This volunteer will serve as a liaison 

between the parents and the school board.  He/she will attend bi-monthly board meetings and relay the 

information back to the parents in a newsletter if needed.  

 

In-house Field Trip Presenter:  If you or someone your know has a talent, hobby or profession that 

you would be interesting to share or please let us know and we can schedule a visit to our school on an 

afternoon to present to the children.  

 

We are always interested in hobbies, professions and interests of our families that will benefit the 

children and our curriculum.  Also please include any traveling you have done with information to share 

with our children.  If you have anything to offer please write it down in the space provided along with 

your phone number so we can make use of the opportunities in our school community.  Getting involved 

in your child’s school means so much to your child and the other children.  If you have spoken to a staff 

member to offer your time and talent be sure to list it again so we also have it in writing to share with all 

the teachers. 

 

 

 

 

Thank you! 

 

Debby Woodworth 

Director/Educator 

St. Mark's Montessori School 

 

 

 

 

 

 

 

 

 

 



 

 

 

Parent Volunteer Sign-up Sheet 

 

 
Please circle the volunteer positions of your interest and return this sheet to the school.   

Thank You! 

 

 

Substitute 

 

Label Parent (Box Tops and Campbells)   

 

Library Parent 

 

Classroom Parent 

 

Scholastic Book Parent 

 

Special Occasion Volunteer 

 

Yard and Plant Sale Volunteer  

 

Parent Representative to the Preschool Board 

 

In-house Field Trip Presenter  

 

Special talents, hobbies or interests you would like to share______________________________ 

 

______________________________________________________________________________ 

 

 

Child’s Name:________________________________________ 

 

Parents’ Names:_______________________________________ 

 

Numbers parent can be reached:__________________________ 

 

Email addresses of parents:________________________________ 

 

Contact information for any grandparent, family member or friend interested in volunteering: 

 

_________________________________________________________________________________ 

 


